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1 Introduction 
 
Enterprise Drive offers fast, secure, end-to-end encrypted storage for all of your files. Your files can be safely and securely accessed 
and synchronized via Windows, Mac OS X and Linux desktop and tablet PC devices as well as iOS and Android mobile devices.  
 
Once you have installed Enterprise Drive you can create Spaces from scratch or convert existing folders into Spaces in as little as 
three mouse clicks. Your files and folders remain in your file system and can be opened and edited as usual. Meanwhile, Enterprise 
Drive automatically: 

- creates encrypted backups of the monitored Space folders and syncs them with the host server. 
- synchronizes all (shared) data with invited Space members. 
- stores old versions of edited files on the server (file versioning). 
- encrypts and compresses your files before they are synchronized. 

 
Enterprise Drive gives you the freedom to create Spaces only for you, for yourself and others or join Spaces created by other users.  
Cross-platform synchronization removes all barriers and enables synchronization between Windows, Mac OS X, Linux, iOS and 
Android (mobile) platforms. If you have multiple devices, simply log into Enterprise Drive on each device with your existing 
username and password to start sharing data with yourself. 

2 Installation and Best Practices 
 
Enterprise Drive is available for Windows, OS X, Linux, iOS and Android (mobile) devices and can be downloaded from our website, 
the Apple App Store and the Google Play store. In order to install Enterprise Drive on your desktop or tablet computer, the 
following minimum requirements need to be met. You will need at least 250MB of free disk space, a valid email address and Internet 
access for registration and activation. The total amount of local disk space used will depend on the size of your created and joined 
Spaces. 

2.1 System Requirements 

Windows Mac Linux iOS Android 

 

1 GHz Processor 

Windows 7 and above 

 

 

1 GB RAM 

250 MB free disk space 

Direct3D Acceleration 

 

 

Intel Mac 

OS X 10.10 and above 

 

 

1 GB RAM 

250 MB free disk 

space 

 

 

 

64-bit System 

GLibc 2.9 and above 

GLibc++ 3.4.11 and above 

 

1 GB RAM 

250 MB free disk space 

 

iOS 8 and above 

 

Android 4 and 

above 

 
If you have any further questions, you can find answers on the Enterprise Drive website in the FAQ section or on the Enterprise 
Drive Forum. If you are experiencing problems installing or using Enterprise Drive please contact our Support Team. 
To install or update Enterprise Drive please download and run the installation software. Please quit Enterprise Drive before 
installing an update. 
 
If you are installing Enterprise Drive for the very first time, an Internet connection is required to register the new account. If you are an 
existing Enterprise Drive member, an Internet connection is also required to activate the client. 

2.2 Enterprise Drive Installer  

The following applies to desktop and tablet PC installations only. 
 
After you have successfully downloaded Enterprise Drive, double-click the Enterprise Drive installation file to start the installer (if 
you have an existing installation of Enterprise Drive on your device, please make sure you have quit Enterprise Drive before running 
the installer). Once the installer opens you will be able to install Enterprise Drive. 

http://www.teamdrive.com/support.html
http://forum.teamdrive.net/index.php
http://forum.teamdrive.net/index.php
mailto:support@teamdrive.com?subject=TeamDrive%20Support%20Request
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2.3 Enterprise Drive Recommended Practices 

You should not use Enterprise Drive to synchronize databases. A database is usually stored in a file, which means Enterprise Drive 
would have to transfer the entire file each time a data record was changed, which would lead to increased traffic and memory 
consumption on the server. 
 
Avoid deeply nested directory structures. The operating system-specific restrictions on paths and filenames also result in 
restrictions for Enterprise Drive users. 
 
Filename and path length system-specific limitations: 
Windows: 

- Maximum length of the entire directory path: 247 characters 
- Maximum length of filenames: 259 characters 

 
Linux: 

- Maximum length of a path section: 255 Bytes 
- Maximum length of a file name: 254 Bytes 

 
Mac OS X: 

- Maximum length of a path section: 255 Bytes 
- Maximum length of a filename: 255 Bytes 

It is particularly important to be aware of the filename and path length limitations when sharing Spaces with members using an operat-
ing system different than yours.  Observing the stated limits will help guarantee cross-platform compatibility. 

The lengths specified in bytes are based on the fact that Unicode is used in these file systems. Consequently, the maximum lengths de-
pend on the characters used. As a rough guideline: 

              - A standard alphabet character (a-z, A-Z) = 1 byte 
              - An extended alphabet character (German umlauts etc.) = 2 bytes 

Avoid storing all of your data in a single Space. By granulating your Spaces more finely, it will be easier to control who has access to 
which data. This also reduces the need to repeatedly sort files. 
 
If you must store your Space on another drive or partition, please do not manually move the Space to another drive or partition. We 
recommend using the Enterprise Drive ÃÌÉÅÎÔ ÔÏ ÃÈÁÎÇÅ Á 3ÐÁÃÅȭÓ ÐÁÔÈ to that of another drive or partition. 
 
Do not manually move your Space across partition or drive boundaries as this could result in the loss of Enterprise Drive 
synchronization data; doing so will cause all meta information to be recreated and it is then no longer possible to track the last time 
a file was edited nor when. 
 
Avoid using special characters in filenames and paths. It may be that these characters will not be supported on a different platform. 

3 First Steps 
 

3.1 Registering, Entering a Provider Code and Logging In 

After you have successfully installed and launched Enterprise Drive, ÓÅÌÅÃÔ ȰLoginȱ ÉÆ ÙÏÕ ÁÒÅ ÁÎ ÅØÉÓÔÉÎÇ ÕÓÅÒ ÏÒ ÓÅÌÅÃÔ ȰRegister 
nowȱ ÔÏ ÃÒÅÁÔÅ ÁÎ ÁÃÃÏÕÎÔȢ %ÎÔÅÒÉÎÇ Á 0ÒÏÖÉÄÅÒ #ÏÄÅ ÍÁÙ ÏÒ may not be required*. 
 
To create an account you will need to enter a desired username and password. The username must be at least five characters long 
and may not contain any special characters or spaces. The password must be at least eight characters long and may contain special 
characters, but no spaces. 
After registering your username please be sure to activate your account via the activation link sent to the email address you used to 
register. Once you have clicked on the activation link, confirm in Enterprise Drive that you have clicked on the activation link and 
login on the following screen. 

* If you are a new user registering for the first time, or registering with a new username, it may be essential, depending on your case, that 

you enter a Provider Code. 
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The Provider Code determines your provider of Enterprise Drive Services. This includes the Registration Service (where your username, 

password and email address are stored) and your default Enterprise Drive Cloud Storage. 

You must specify a Provider Code in two cases: 
- You are using Enterprise Drive for the first time and you wish to use a particular Service Provider. In this case, you can obtain 

ÔÈÅ 0ÒÏÖÉÄÅÒ #ÏÄÅ ÆÒÏÍ ÙÏÕÒ 3ÅÒÖÉÃÅ 0ÒÏÖÉÄÅÒȭÓ 7ÅÂÓÉÔÅȢ 

- You would like to use Enterprise Drive Services provided by a Corporate IT Department. In this case, ask your System Adminis-

trator for the Provider Code. 

 

If you register without specifying a Provider Code, Enterprise Drive Services will be provided by Enterprise Drive Systems with data storage 

in the European-Cloud (TMDR). Enter TDUS in the Provider Code field if you would like to have your data stored in the US-Cloud. 

3.2 Helpful Essentials 

 

3.2.1 Gestures 
 
In some cases gestures are needed to display additional functions for a Space, folder or file. The gestures, however, differ slightly on 
desktop and mobile devices. Additional functions appear on desktop devices once the mouse rolls over a Space, folder or file 
whereas on mobile devices the swipe gesture must be used to display additional functions. 
 

  
  

Roll mouse over any Space, folder or file to display additional functions 

 
On mobile devices, swipe any Space, folder or file from either right-to-left or left-to-right to bring up additional options for that 
item. 
 

  
  

Swipe gesture on mobile devices 
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3.2.2 Tooltips 
 
Tooltips are available for desktop clients. Hover the mouse cursor over the additional functions to view their respective tooltips. 

3.2.3 Context Menu 
 
The context menu (available for OS X 10.10 and above as well as for Windows 7 and above) allows you to quickly and easily access 
Enterprise Drive functions directly from your file system. Use the context menu to quickly convert an existing folder into a Space, 
invite members to an existing Space, comment on a file, publish or un-publish a file and much more. 
Once the context menu has been enabled it can be accessed by right-clicking either on a non-Enterprise Drive folder or on a 
Enterprise Drive Space, sub folder or file. To activate the context menu, for the first time, on Windows you simply need to restart 
your computer after installing Enterprise Drive. To activate the context menu, for the first time, on OS X you need to enable the 
Enterprise Drive ÅØÔÅÎÓÉÏÎ ɉȰ3ÙÓÔÅÍ 0ÒÅÆÅÒÅÎÃÅÓȱ І Ȱ%ØÔÅÎÓÉÏÎÓȱɊ ÉÆ ÔÈÅ ÃÏÎÔÅØÔ ÍÅÎÕ ÉÓ ÎÏÔ ÁÕÔÏÍÁÔÉÃÁÌÌÙ ÁÃÔÉÖÁÔÅÄ ÁÆÔÅÒ ÔÈÅ 
installation has been completed. Below is a list of the available context menu options on both operating systems, depending on 
where you right-click. 
 

Non-Enterprise Drive Folder Level Enterprise Drive Space Level Enterprise Drive File Level 

   

Convert to Space Commit Local Changes Show: Info 

   

 Invite -ÅÍÂÅÒȣ Show: File Versions 

   

 Show: Info Show: File Activities 

   

 Show: Space Activities  Show: Comments 

   

  Publish: Publish 

   

  0ÕÂÌÉÓÈȡ 0ÁÓÓ×ÏÒÄ 0ÒÏÔÅÃÔȣ 

   

  Download Current Version 

   

  Lock File 
 

4 Finding your Way around Enterprise Drive 
 
On desktop clients Enterprise Drive can be displayed in either portrait or landscape mode. Landscape mode can be activated via 
Settings > Advanced Settings. There you are able to toggle landscape mode on or off. 
 
Enterprise Drive for mobile phones operates in portrait mode whereas Enterprise Drive for mobile tablets operates in landscape 
mode. 
 



 

 

10 

 

4.1 The Home Screen 

In landscape mode the home screen is generally always visible. The home screen can be seen in 
the sidebar on the left. In portrait mode the home screen can be accessed by clicking or tapping 
the three bars located in the top-left portion of the screen. 
 
The following items can be seen on the home screen. 
 

- User icon/profile picture 
- Username 
- Registration email address 
- Ȱ#ÒÅÁÔÅ 3ÐÁÃÅȱ ÂÕÔÔÏÎ (more information can be found iÎ ÔÈÅ ÓÅÃÔÉÏÎ ȰCreating 

SpacesȱɊ 
- Active Spaces 
- Inactive Spaces 
- Invitations  
- Activities 
- Address book 
- Trash 
- Default (Enterprise Drive) host server usage (at the very bottom of the screen) 

 

4.2 User Profile (Registration Email Address and License Key) 

Clicking or tapping on the user icon/profile picture, username or registration email address 
will bring you to the user profile page. Here you can: 
 
 

- edit your profile picture. 
- change/update your registration email address. 
- add your phone number(s). 
- view your current license key and type 
- set (enter) a license key. 
- reset your password. 

 

4.3 Spaces 

4.3.1 Creating Spaces 
4Ï ÃÒÅÁÔÅ Á 3ÐÁÃÅ ÃÌÉÃË ÏÒ ÔÁÐ ȰCreate Spaceȱ ÏÎ ÔÈÅ ÈÏÍÅ ÓÃÒÅÅÎȟ ÇÉÖÅ ÔÈÅ 3ÐÁÃÅ Á ÎÁÍÅ ÁÎÄ 
ÃÌÉÃË ÏÒ ÔÁÐ ȰCreate SpaceȱȢ 4ÈÁÔȭÓ ÉÔȦ 9ÏÕ ÃÁÎ ÎÏ× ÕÐÌÏÁÄ ÄÁÔÁ ÉÎÔÏ ÙÏÕÒ ÎÅ×ÌÙ ÃÒÅÁÔÅÄ 3ÐÁÃÅȢ 
The Space will also be available for use via the local file system. 
 

Newly created Spaces will be automatically stored on current default storage depot (server). To select which depot a Space should be 

ÓÔÏÒÅÄ ÏÎȟ ÐÌÅÁÓÅ ÒÅÁÄ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ ÓÅÃÔÉÏÎ ȰChoosing Where a Space Shall Be HostedȱȢ 
4Ï ÖÉÅ× ÙÏÕÒ 3ÐÁÃÅȟ ÎÁÖÉÇÁÔÅ ÔÏ ÔÈÅ ȰActive Spacesȱ ÔÁÂ ÖÉÁ ÔÈÅ ÈÏÍÅ ÓÃÒÅÅÎȢ 
 
Creating a Space automatically invites all of your active Enterprise Drive installations. 
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4.3.1.1 Choosing Where a Space Shall Be Hosted 
 
When creating a Space you also have the ability to select where a Space shall be hosted. The 
ÓÅÃÔÉÏÎ ȰServerȱ ɉÂÅÌÏ× ÔÈÅ 3ÐÁÃÅ ȬÎÁÍÅȭ ÉÎÐÕÔ ÆÉÅÌÄɊ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÓÅÌÅÃÔ which server the 
Space shall be hosted on. 

4.3.1.1.1 Adding a Server While Creating a Space 
 
To import or add a WebDAV server or Enterprise Drive 0ÅÒÓÏÎÁÌ 3ÅÒÖÅÒ ÄÕÒÉÎÇ ÔÈÅ ȰCreate 
Spaceȱ ÐÒÏÃÅÓÓ ÃÌÉÃË ÏÒ ÔÁÐ ÔÈÅ Ȭ+ȭ ÁÔ ÔÈÅ ÔÏÐ ÒÉÇÈÔ-hand corner of the screen. After the server 
ÈÁÓ ÂÅÅÎ ÁÄÄÅÄȟ ÓÅÌÅÃÔ ÔÈÅ ÓÅÒÖÅÒ ÆÒÏÍ ÔÈÅ ȰServerȱ ÌÉÓÔ ÁÎÄ ÃÒÅÁÔÅ ÙÏÕÒ 3ÐÁÃÅȢ 
 
 
 
 
 
 

4.3.1.2 Web Access 
 
Web access allows you to securely access your Enterprise Drive Spaces via a web 
browser. You can access your Spaces by logging into https://webportal.Enterprise 
Drive.net with your Enterprise Drive username and password. Web access must be 
individually enabled or disabled per Space. When configuring web access permissions 
for a Space you have the option to enable, disable or use your Enterprise Drive services 
ÐÒÏÖÉÄÅÒȭÓ ÄÅÆÁÕÌÔ ×ÅÂ ÁÃÃÅÓÓ ÓÅÔÔÉÎÇȢ ȰEnableȱ enables web access for the selected 
Space. Ȱ$ÉÓÁÂÌÅȱ ÄÉÓÁÂÌÅÓ ×ÅÂ ÁÃÃÅÓÓ ÆÏÒ ÔÈÅ ÓÅÌÅÃÔÅÄ 3ÐÁÃÅȢ ȰProvider Defaultȱ ÕÓÅÓ ÔÈÅ 
Enterprise Drive ÓÅÒÖÉÃÅÓ ÐÒÏÖÉÄÅÒȭÓ ÄÅÆÁÕÌÔ ×ÅÂ ÁÃÃÅÓÓ setting. For example, if the 
Enterprise Drive ÓÅÒÖÉÃÅÓ ÐÒÏÖÉÄÅÒȭÓ ÄÅÆÁÕÌÔ ÓÅÔÔÉÎÇ ÉÓ ÔÈÁÔ ×ÅÂ ÁÃÃÅÓÓ ÉÓ Ȱenabledȱȟ ×ÅÂ 
access will be automatically enabled for all Spaces. In this case you could disable web 
access for Spaces you would not like to be accessible via browser. 

4.3.1.3 Converting an Existing Folder into a Space (Desktop only) 
 To convert an existing folder into a 
3ÐÁÃÅ ÃÌÉÃË ȰCreate Spaceȱ ÏÎ ÔÈÅ ÈÏÍÅ ÓÃÒÅÅÎȟ ÃÌÉÃË on the magnifying glass to browse 
ÆÏÒ ÔÈÅ ÅØÉÓÔÉÎÇ ÆÏÌÄÅÒ ÁÎÄ ÃÌÉÃË ȰSelect FolderȱȢ 4ÈÁÔȭÓ it! Your existing folder is now been 
converted to a Space. You can also convert an existing folder into a Space using the context 
menu. Simply right-click on any non-Enterprise Drive folder (any folder that is not inside of 
an existing Enterprise Drive Space nor in the Enterprise Drive database) and 
ÓÅÌÅÃÔ ȰConvert to Spaceȱ ÆÒÏÍ ÔÈÅ ÃÏÎÔÅØÔ ÍÅÎÕȢ An existing folder can also be converted 
into a Space by dragging the folder directly into the ȰActive Spacesȱ ÓÅÃÔÉÏÎ ÏÆ 
Enterprise Drive.  
On Windows machines it is possible creaÔÅ ÏÒ ÓÔÏÒÅ Á 3ÐÁÃÅ ÏÎ Á ÎÅÔ×ÏÒË ÄÒÉÖÅ ÂÙ ÅÎÔÅÒÉÎÇ Á 5.# ÐÁÔÈȟ ÅȢÇȢ Ȭ\\dss\...\server\share\ȢȢȢȭȟ 
when browsing for a folder you would like to convert into a Space. 
 

 

 

https://webportal.teamdrive.net/
https://webportal.teamdrive.net/
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4.3.2 Creating Folders 
4Ï ÃÒÅÁÔÅ Á ÆÏÌÄÅÒ ×ÉÔÈÉÎ Á 3ÐÁÃÅ ÃÌÉÃË ÏÒ ÔÁÐ ÔÈÅ ȰɆɆɆȱ ÓÙÍÂÏÌ ÉÎ ÔÈÅ ÕÐÐÅÒ-right portion of the 
Enterprise Drive ×ÉÎÄÏ× ÁÎÄ ÓÅÌÅÃÔ ȰNew FolderȱȢ !ÆÔÅÒ×ÁÒÄÓȟ ÎÁÍÅ ÔÈÅ ÆÏÌÄÅÒ ÁÎÄ ÓÅÌÅÃÔ 
ȰCreateȱȢ 
 

4.3.3 Adding Files to your Space 

4.3.3.1 Adding Files on Desktop and Tablet Computers 
 
There are two methods of adding files to a Enterprise Drive Space on desktop and tablet 
computers. 
 
 Method 1 
 

1. In the Enterprise Drive client, locate and open the Space you would like to add files 
to. 

2. Drop files or folders directly into the Enterprise Drive client. 
 

Method 2 
 

1. In the local file system, locate and open the Space you would like to add files to. 
2. Drop files or folders directly into the local Enterprise Drive Space. 

 

4.3.3.2 Adding Files on Mobile Devices 
 
There are two methods of adding files to Enterprise Drive on mobile devices. 
 
 Method 1 
 

1. Locate the Space you would like to add files to. 
2. )ÍÐÏÒÔ ÔÈÅ ÆÉÌÅÓ ÄÉÒÅÃÔÌÙ ÉÎÔÏ ÔÈÅ 3ÐÁÃÅ ÕÓÉÎÇ ÔÈÅ ȬÉÍÐÏÒÔȭ ÂÕÔÔÏÎ ÌÏÃÁÔÅÄ ÁÔ ÔÈÅ 

bottom of the window. 
 

Method 2 
 

1. Create a new file with an external application and share it with Enterprise Drive. 
2. Enterprise Drive will open automatically and notify you that there is an incoming file. 

 
Follow the on-screen prompts and upload the file into one of your Enterprise Drive Spaces. 
 

4.3.3.3 File Display Mode 
 
Files can be displayed either in a list or thumbnail view. To change the view within a Space click or tap the thumbnail or list view 
symbol in the upper-right portion of the Enterprise Drive window. The list and thumbnail view symbols are next to the ȰɆɆɆȱ symbol. 
 

4.3.4 Sharing Files (Inviting Friends, Family and Colleagues) 
Sharing files is simple and involves zero hassle. To share files, all you need to do is: 
 

1. Locate the Space you would like to share. 
2. Hover the mouse cursor over the Space (desktop) or swipe the Space from right-to-left (mobile). 
3. #ÌÉÃË ÏÒ ÔÁÐ ÔÈÅ ȬÉÎÖÉÔÅȭ ÓÙÍÂÏÌ ÌÏÃÁÔÅÄ ÏÎ ÔÈÅ far right. 
4. Enter the username or email address of the person ÙÏÕ ×ÉÓÈ ÔÏ ÓÈÁÒÅ ÙÏÕÒ ÆÉÌÅÓ ×ÉÔÈ ÁÎÄ ÃÌÉÃË ÏÒ ÔÁÐ ÔÈÅ Ȭ+ȭ ÓÙÍÂÏÌ ÔÏ ÁÄÄ 

the user to the invitation list. 
5. Hover the mouse cursor over the added username or email address (desktop) or swipe the added username from right-to-

left (mobile) and click or tap the key symbol to assign user rights (an overview of the different user rights can be found 
below) 

6. #ÌÉÃË ÏÒ ÔÁÐ ȰInviteȱȢ 
To password protect an invitation ÓÅÌÅÃÔ ȰMessage and Protectionȱ ÂÅÆÏÒÅ ÓÅÎÄÉÎÇ ÔÈÅ ÉÎÖÉÔÁÔÉÏÎ ÁÎÄ ÅÎÁÂÌÅ ȰPassword ProtectionȱȢ 
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Non-Enterprise Drive users are invited to join Spaces, and Enterprise Drive, via emails that could potentially be intercepted by malicious 

third parties. Users sending invites are therefore advised to confirm the email addresses of non-Enterprise Drive users before sending invi-

ÔÁÔÉÏÎÓȢ )Î ÁÄÄÉÔÉÏÎȟ ÔÈÅ ȰPassword Protectionȱ ÆÅÁÔÕÒÅ ÉÓ Á ÖÉÁÂÌÅ ÏÐÔÉÏÎ ÆÏÒ ÅÎÃÒÙÐÔÉÎÇ ÉÎÖÉÔÁÔÉÏÎÓȢ 5ÓÉÎÇ Á ÐÁÓÓ×ÏÒÄ ×ÉÌÌ ÁÌÓÏ ÈÅÌÐ ÔÏ 

prevent unintentional invitees, possibly due to misspelled usernames or email addresses, from joining a Space. 
The invited user will receive a Space invitation notification via email and a Space invitation within the Enterprise Drive client (if they are 
an existing Enterprise Drive user). Space invitations can only be accepted or declined via the client. In the Space invitation notification 
email are links to download Enterprise Drive installation software, for use in case Enterprise Drive is not already installed on the 
ÒÅÃÉÐÉÅÎÔȭÓ ÍÁÃÈÉÎÅȢ 
 
WheÎ Á 3ÐÁÃÅ ÉÎÖÉÔÁÔÉÏÎ ÈÁÓ ÂÅÅÎ ÒÅÃÅÉÖÅÄȟ ÔÈÅ ȰInvitationsȱ ÍÅÎÕ ÉÔÅÍ ÏÎ ÔÈÅ ÈÏÍÅ ÓÃÒÅÅÎ ×ÉÌÌ ÄÉÓÐÌÁÙ Á ÂÌÕÅ ÂÕÂÂÌÅ ×ÉÔÈ Á ÎÕÍÂÅÒ 
(the number is indicative of how many unchecked invitations are on the invitation list). 
 

4.3.4.1 Sharing Files with Existing Space Members (Re-inviting Existing Space Members)  
 
As an alternative to the above described method of inviting users, existing users can be invited via the following method: 
  

1. Locate the Space you would like to share. 
2. Hover the mouse cursor over the Space (desktop) or swipe the Space from right-to-left (mobile). 
3. #ÌÉÃË ÏÒ ÔÁÐ Ȭiȭ ÔÏ ÓÅÅ ÍÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎ ÁÂÏÕÔ ÔÈÅ 3ÐÁÃÅȢ 
4. #ÌÉÃË ÏÒ ÔÁÐ ȰMembersȱȢ 
5. Locate the username you wish to re-invite and hover the mouse cursor over username (desktop) or swipe the username 

from right-to-left (mobile). 
6. #ÌÉÃË ÏÒ ÔÁÐ ÔÈÅ ȬÉÎÖÉÔÅȭ ÓÙÍÂÏÌ ÏÎ ÔÈÅ ÌÅÆÔȢ 

 

4.3.4.2 Changing a Userôs Rights and Removing a User from a Space 
 
4Ï ÃÈÁÎÇÅ Á ÕÓÅÒȭÓ ÒÉÇÈÔÓ ÉÎ a Space, navigate to the Space, hover the mouse cursor over the Space (desktop) or swipe the Space 
from right-to-left (mobile) and click or tap the Ȭiȭ ÔÏ ÓÅÅ ÔÈÅ 3ÐÁÃÅȭÓ ÉÎÆÏȢ 
 
#ÌÉÃË ÏÒ ÔÁÐ ÔÈÅ ȰMembersȱ ÂÕÔÔÏÎ ÔÏ ÒÅÖÅÁÌ ÔÈÅ ÌÉÓÔ ÏÆ ÍÅÍÂÅÒÓȟ ÈÏÖÅÒ ÔÈÅ ÍÏÕÓÅ ÃÕÒÓÏÒ ÏÖÅÒ ÔÈÅ ÕÓÅÒȭÓ username (desktop) or 
swipe the useÒȭÓ ÕÓÅÒÎÁÍÅ from right-to-ÌÅÆÔ ɉÍÏÂÉÌÅɊ ÁÎÄ ÃÌÉÃË ÏÒ ÔÁÐ ÔÈÅ ËÅÙ ÓÙÍÂÏÌ ÔÏ ÃÈÁÎÇÅ ÔÈÅ ÕÓÅÒȭÓ ÒÉÇÈÔÓȢ 
 
To delete a user, hover the mouse cursor over ÔÈÅ ÕÓÅÒȭÓ ÕÓÅÒÎÁÍÅ ɉÄÅÓËÔÏÐɊ ÏÒ Ó×ÉÐÅ ÔÈÅ ÕÓÅÒȭÓ ÕÓÅÒÎÁÍÅ from left-to-right 
(mobile) and click of tap the Ȭxȭ ÔÏ ÒÅÍÏÖÅ ÔÈÅ ÕÓÅÒ ÆÒÏÍ ÔÈÅ 3ÐÁÃÅȢ 
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4.3.4.3 User Rights Overview 
 

 Administrator Superuser Read/Write Read Read 

(Anonymous) 

Privileges      

View the contents of a Space. Џ Џ Џ Џ Џ 

      

View other members in the Space Џ Џ Џ Џ  

      

Publish files Џ Џ Џ   

      

Edit files Џ Џ Џ   

      

Restore files. Џ Џ Џ   

      

Move files to trash Џ Џ Џ   

      

Invite members to a Space Џ Џ    

      

Remove members from a Space Џ     

      

Change a ÍÅÍÂÅÒȭÓ ÒÉÇÈÔÓ ×ÉÔÈÉÎ Á 3ÐÁÃÅ Џ     

      

Delete a Space from the server Џ     
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Empty the trash (permanently delete trash content from 

server) 

Џ     

 

4.3.5 Joining Spaces (Accepting Invitations) 
!ÌÌ ÉÎÖÉÔÁÔÉÏÎÓ ÓÅÎÔ ÆÒÏÍ ÏÔÈÅÒ ÕÓÅÒÓ ×ÉÌÌ ÁÐÐÅÁÒ ÉÎ ÔÈÅ ȰInvitationsȱ ÓÅÃÔÉÏÎȢ 
 
To accept an invitation either hover the mouse cursor over the invitation (desktop) or swipe the invitation from right-to-left (mobile) 
ÁÎÄ ÓÅÌÅÃÔ ÔÈÅ ȬЏȭ. To see more information about the invitation ÓÅÌÅÃÔ ÔÈÅ Ȭiȱ. To decline an invitation, ÃÌÉÃË ÔÈÅ Ȱxȱ (desktop) or 
swipe the invitation from left-to-ÒÉÇÈÔ ɉÍÏÂÉÌÅɊ ÁÎÄ ÓÅÌÅÃÔ ÔÈÅ ȬxȭȢ 
 

   
 

4.3.5.1 Joining Previously Joined or Previously Created Spaces 

 
When logging in as an existing user after a fresh installation of Enterprise Drive it is very likely 
you will ÎÏÔ ÆÉÎÄ ÁÎÙ 3ÐÁÃÅÓ ÉÎ ÔÈÅ ÓÅÃÔÉÏÎ ȰActive Spacesȱ. To reactivate previously joined or 
ÐÒÅÖÉÏÕÓÌÙ ÃÒÅÁÔÅÄ 3ÐÁÃÅÓ ÇÏ ÔÏ ÔÈÅ ÓÅÃÔÉÏÎ ȰInactive Spacesȱ.  
 
Previously joined or previously created Spaces will only automatically appear in the section 
ȰInactive Spacesȱ if the Registration Server Key Repository feature is enabled. This feature can 
be found in Settings > Backup > Back up Keys on the Server. 
 
Alternatively, you can also invite yourself to your Spaces from any existing Enterprise Drive 
desktop or mobile installation where you have access to these Spaces. Another option is to use 
the backup keys from a previous Enterprise Drive installation to import and restore access to 
your Spaces. 
 
Backup keys can also be imported directly from the Key Repository , if this feature is enabled. 
By default, this feature is turned on. To import backup keys navigate to Settings > Backup > 
Import Keys. 
 
Please note that changing your password automatically deletes, for security reasons, all keys stored in your Key Repository at that 
ÔÉÍÅȢ )Æ ÙÏÕ ÃÈÁÎÇÅ ÙÏÕÒ ÐÁÓÓ×ÏÒÄ ÂÅÆÏÒÅ ÃÒÅÁÔÉÎÇ Á ÎÅ× ÉÎÓÔÁÌÌÁÔÉÏÎ ÙÏÕ ×ÉÌÌ ÎÏÔ ÓÅÅ ÁÎÙ 3ÐÁÃÅÓ ÉÎ ÔÈÅ ÓÅÃÔÉÏÎ ȰInactive SpacesȱȢ 9ÏÕ 
will also not be able to import your Space keys from the Key Repository because they will have been deleted. 
 
The Key Repository is described the Settings section of this manual. 
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4.3.5.2 Restoring a Space 
 
When a Space is restored the latest versions of all files existing on the server will be 
downloaded. In most cases a backup of the existing local Space folder will be created and 
stored in the local file system. The naming convention used is * Space name*_backup. 
 
To restore a Space hover the mouse cursor over the desired Space or swipe the desired 
Space from right-to-lefÔ ɉÍÏÂÉÌÅɊ ÁÎÄ ÓÅÌÅÃÔ Ȱiȱ ÔÏ ÖÉÅ× ÔÏ 3ÐÁÃÅȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ÐÁÇÅȢ /ÎÃÅ 
thereȟ ÓÃÒÏÌÌ ÔÏ ÔÈÅ ÂÏÔÔÏÍ ÁÎÄ ÓÅÌÅÃÔ ȰRestoreȱȢ 
 
Please be advised that upon beginning the restoration process, all pending uploads will be 
canceled. 
 

4.3.5.3 Space Join Modes: ñAdvancedéò Option When Joining a Space 
 
To bring up the advanced join options before joining a Space click or tap directly on a Space 
ÉÎÖÉÔÁÔÉÏÎ ÏÒ ÄÅÁÃÔÉÖÁÔÅÄ 3ÐÁÃÅ ÁÎÄ ÓÅÌÅÃÔ Ȱ!ÄÖÁÎÃÅÄȣȱȢ 9ÏÕ ×ÉÌÌ ÔÈÅÎ ÓÅÅ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ 
ÏÐÔÉÏÎÓȡ ȰKeep files on serverȱȟ ȰSelect Space Locationȱȟ ȰCopy files from backupȱȟ ȰRejoin from scratchȱ ɉÏÎÌÙ ÁÆÔÅÒ ÃÌÉÃËÉÎÇ ÏÒ 
tapping on an inactive or deactivated Space) and  ȰDownload all filesȱ ɉÍÏÂÉÌÅɊȢ 
 

 



 

 

17 

 

  
 
 

4.3.5.3.1 Keep Files on Server 
 
Files will not be automatically downloaded to the local device. All files will remain on the server and be updated accordingly. Files 
must be downloaded manually before they can be opened. Once a file has been manually downloaded, it will be automatically 
updated as soon as a new version of the file is available.  
 
0ÅÒ ÄÅÆÁÕÌÔȟ ÄÅÓËÔÏÐ ÃÌÉÅÎÔÓ ÊÏÉÎ 3ÐÁÃÅÓ ÕÓÉÎÇ ÔÈÅ ÏÐÔÉÏÎ Ȱdownload all filesȱȟ ×ÈÉÃÈ ÄÏ×ÎÌÏÁÄÓ ÁÌÌ ÆÉÌÅÓ ÔÏ ÔÈÅ ÌÏÃÁÌ ÆÉÌÅ ÓÙÓÔÅÍȢ )Æ 
ÙÏÕ ÄÏ ÎÏÔ ×ÉÓÈ ÔÏ ÌÏÃÁÌÌÙ ÓÔÏÒÅ ÃÏÐÉÅÓ ÏÆ ÔÈÅ ÆÉÌÅÓȟ ÐÌÅÁÓÅ ÊÏÉÎ ÔÈÅ 3ÐÁÃÅ ÕÓÉÎÇ ÔÈÅ Ȱkeep files on serverȱ ÏÐÔÉÏÎȢ In the event you 
ÈÁÖÅ ÁÌÒÅÁÄÙ ÊÏÉÎÅÄ Á 3ÐÁÃÅ ×ÉÔÈÏÕÔ ÕÓÉÎÇ ÔÈÅ ÏÐÔÉÏÎ Ȱkeep files on serverȱȟ ÙÏÕ ÓÉÍÐÌÙ ÎÅÅÄ ÔÏ ÄÉÓÁÂÌÅ ÔÈÅ ȰÏÆÆÌÉÎÅ ÁÖÁÉÌÁÂÉÌÉÔÙȱ ÆÏÒ 
ÔÈÁÔ 3ÐÁÃÅȢ 4ÈÉÓ ×ÉÌÌ ÈÁÖÅ ÔÈÅ ÓÁÍÅ ÅÆÆÅÃÔ ÁÓ ÊÏÉÎÉÎÇ Á 3ÐÁÃÅ ÕÓÉÎÇ ÔÈÅ Ȱkeep files on serverȱ ÏÐÔÉÏÎȢ 
 

4.3.5.3.2 Select Space Location 
 
Use this option to select ÔÈÅ Ȭsaveȭ ÌÏÃÁÔÉÏÎ for a Space. This is useful when you, for example, do not want to store a Space in the 
default Spaces location. 
 

4.3.5.3.3 Copy Files from Backup: Join/Recover a Space without having to re-download all data from 
the server (i.e. the data already exist locally on the machine) 

 
In many cases, when joining a Space, the data already exists locally on your device, on a USB stick, on an external hard drive, etc. 
Using this option alerts Enterprise Drive to the fact that the data already exist locally.  
 
After selecting this option you will need to browse the local ÆÉÌÅ ÓÙÓÔÅÍ ÁÎÄ ÓÅÌÅÃÔ ÔÈÅ ÐÁÔÈ ×ÈÅÒÅ ÔÈÅ 3ÐÁÃÅȭÓ ÄÁÔÁ ÁÌÒÅÁÄÙ ÅØÉÓÔȢ 
Enterprise Drive will then compare each individual file in the local directory to the SÐÁÃÅȭÓ ÆÉÌÅÓ ÌÏÃÁÔÅÄ ÏÎ ÔÈÅ ÓÅÒÖÅÒȢ )Æ ÔÈÅ ÌÏÃÁÌ 
version of a file matches the version on the server, the local version will be copied to the directory where the Space you are joining 
will be saved. If the local version of a file does not match the version on the server, the version from the server will be downloaded. 
 

4.3.5.3.4 Rejoin from Scratch 
 
Rejoining a Space from scratch synchronizes ÁÌÌ ÅÖÅÎÔÓ ÓÉÎÃÅ ÔÈÅ 3ÐÁÃÅȭÓ ÃÒÅÁÔÉÏÎȢ The Space will not be joined using a Space 
snapshot. This option is useful in the case that a snapshot is broken and the Space, therefore, cannot be joined or if you would like 
ÔÏ ÓÙÎÃÈÒÏÎÉÚÅ Á 3ÐÁÃÅȭÓ ÅÎÔÉÒÅ ÅÖent history to view them in your activities. 
 

4.3.5.3.5 Download All Files (Mobile) 
 
4ÈÉÓ ÏÐÔÉÏÎ ÉÓ ÇÅÎÅÒÁÌÌÙ ÔÈÅ ÏÎÌÙ ȬÁÄÖÁÎÃÅÄȭ ÊÏÉÎ ÏÐÔÉÏÎ when accepting a Space invitation on mobile devices. Per default, mobile 
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devices automatically ÊÏÉÎ 3ÐÁÃÅÓ ÕÓÉÎÇ ÔÈÅ ÏÐÔÉÏÎ Ȱkeep files on serverȱȢ )Æ ÙÏÕ ×ÉÓÈ ÔÏ ÈÁÖÅ ÁÌÌ ÄÁÔÁ ÁÖÁÉÌÁÂÌÅ ÏÎ ÙÏÕÒ ÍÏÂÉÌÅ 
device at all times i.e. for offline use, please join ÔÈÅ 3ÐÁÃÅ ÕÓÉÎÇ ÔÈÅ Ȱdownload all filesȱ ÏÐÔÉÏÎȢ )Î ÔÈÅ ÅÖÅÎÔ ÙÏÕ ÈÁÖÅ ÁÌÒÅÁÄÙ 
ÊÏÉÎÅÄ Á 3ÐÁÃÅ ×ÉÔÈÏÕÔ ÕÓÉÎÇ ÔÈÅ ÏÐÔÉÏÎ Ȱdownload all filesȱȟ ÙÏÕ ÓÉÍÐÌÙ ÎÅÅÄ ÔÏ ÅÎÁÂÌÅ ÔÈÅ Ȱoffline availabilityȱ ÆÏÒ ÔÈÅ Space. This 
will have the same effect as joining a Space using the ȰÄÏ×ÎÌÏÁÄ ÁÌÌ ÆÉÌÅÓȱ ÏÐÔÉÏÎȢ 
 

4.3.6 Relocating or Renaming a Space 

4.3.6.1 Moving a Space to a Different Location (Desktop and Tablet Com-

puters Only) 

 
There are two very simple ways to move a Space. One method of moving a Space is to 
open Enterprise Drive, ÓÅÌÅÃÔ ȰActive Spacesȱȟ ÈÏÖÅÒ ÔÈÅ ÍÏÕÓÅ ÃÕÒÓÏÒ ÏÖÅÒ ÔÈÅ Space, 
ÓÅÌÅÃÔ ȰSpace Locationȱ ÁÎÄ ÂÒÏ×ÓÅ ÔÏ ÔÈÅ ÌÏÃÁÔÉÏÎ ÙÏÕ ×ÏÕÌÄ ÌÉËÅ ÔÏ move the Space to. 
The Space will then be restored at the newly chosen location. Please be advised that during 
the restoration process all pending uploads will be canceled. 
 
Restoring a Space may involve data being downloaded from a server (for more information on 
ÒÅÓÔÏÒÉÎÇ 3ÐÁÃÅÓ ÐÌÅÁÓÅ ÓÅÅ ÔÈÅ ÓÅÃÔÉÏÎ ȰRestoring a SpaceȱɊȢ &ÏÒ ÌÁrger Spaces it is 
recommended that the second method for relocating a Space be used.  
 
If you would like to move a Space, without having to restore the Space, please use the 
following method. 
 
First, quit Enterprise Drive. Once Enterprise Drive is no longer running, move the Space folder to the newly desired location and 
start Enterprise Drive. 
 
Upon starting, Enterprise Drive ×ÉÌÌ ÒÅÃÏÇÎÉÚÅ ÔÈÁÔ 3ÐÁÃÅȭÓ ÌÏÃÁÔÉÏÎ ÈÁÓ ÃÈÁÎÇÅÄ ÁÎÄ ÄÉÓÐÌÁÙ Á ÂÌÕÅ ÔÒÉÁÎÇÌÅ ÎÅØÔ ÔÏ ÔÈÅ 3ÐÁÃÅ ɉÉÎ ÔÈÅ 
Enterprise Drive client) ÁÎÄ ÔÈÅ ÔÅØÔ ȰSpace path not foundȱ. You will need to set the new path for the Space. To set the new path 
of the Space, hover the mouse cursor over the Space in Enterprise Drive, select Ȱiȱȟ  ȰSpace Locationȱ ÁÎÄ ÂÒÏ×ÓÅ ÔÏ ÔÈÅ 3ÐÁÃÅȭÓ 
new location. The Space will have now been successfully relocated and continue to sync just as before.           

 

4.3.6.2 Renaming a Space 
 
There are two simple ways to rename a Space. One way to rename a Space is to open 
Enterprise Driveȟ ÓÅÌÅÃÔ ȰActive Spacesȱȟ hover the mouse cursor over the Space (desktop)  
or swipe the desired Space from right-to-left (mobile), select the SpaceȭÓ name and rename 
the Space. Afterwards, the Space will be automatically restored with its new name. Please 
be advised that all pending uploads will be canceled once the Space restore has started. 
 
Restoring a Space may involve data being downloaded from a server (for more information on 
ÒÅÓÔÏÒÉÎÇ 3ÐÁÃÅÓ ÐÌÅÁÓÅ ÓÅÅ ÔÈÅ ÓÅÃÔÉÏÎ ȰRestoring a SpaceȱɊȢ &ÏÒ ÌÁÒÇÅÒ 3ÐÁÃÅÓ ÉÔ ÉÓ 
recommended that the second method of relocating a Space be used. 
 
If you would like to rename a Space, without having to restore the Space, please use the 
following method (desktop and tablet computers only). 
 
First, quit Enterprise Drive. Once Enterprise Drive is no longer running, rename the Space in 
the local file system and start Enterprise Drive. 
 
Upon starting, Enterprise Drive ×ÉÌÌ ÒÅÃÏÇÎÉÚÅ ÔÈÁÔ 3ÐÁÃÅȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ÈÁÓ ÃÈÁÎÇÅÄ ÁÎÄ ÄÉÓÐÌÁÙ Á ÂÌÕÅ ÔÒÉÁÎÇÌÅ ÎÅØÔ ÔÏ ÔÈÅ 3ÐÁÃÅ ɉÉÎ 
the Enterprise Drive client). You will need to set the new path for the Space. To set the new path of the Space, hover the mouse 
cursor over the Spaceȟ ÓÅÌÅÃÔ ȰSpace Locationȱ ÁÎÄ ÂÒÏ×ÓÅ ÔÏ ÔÈÅ new Space location. The Space will have now been successfully 
renamed and continue to sync just as before. 
 
Renaming a Space is a local change only. This will not change the name of the Space for users already in the Space. If you would like 
users to also have the new Space name, invite the users, or re-ÉÎÖÉÔÅ ÔÈÅÍȟ ÔÏ ÔÈÅ 3ÐÁÃÅ ÕÓÉÎÇ ÔÈÅ 3ÐÁÃÅȭÓ ÎÅ× ÎÁÍÅȢ 
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4.3.7 Deleting Spaces, Files or Folders 
To delete files, folders or Spaces, hover the mouse cursor over the Space (desktop) or swipe 
the Space from left-to-right (mobile) and click or tap the trash symbol. 
 
When deleting a Space you will be met with the options to delete the Space locally, delete 
the Space from the server (if you have administrator rights in the Space) or to cancel the 
deletion operation. 
 
When deleting a file or folder, the item will be moved to the respective trash of that Space. 
In order to delete files and folders permanently, ÔÈÅ 3ÐÁÃÅȭÓ ÔÒÁÓÈ ÍÕÓÔ ÂÅ ÅÍÐÔÉÅÄȢ 4ÈÅ 
ȰTrashȱ ÓÅÃÔÉÏÎ ÂÅ ÆÏÕÎÄ ÏÎ ÔÈÅ ÈÏÍÅ ÓÃÒÅÅÎȢ 
 

4.3.7.1 Managing a Spaceôs Trash 
 
Each Enterprise Drive Space has its own respective trash. All files in the trash remain on the 
server until the trash has been emptied. The number of files currently in the trash can be 
ÓÅÅÎ ÉÎ ÔÈÅ ȰInformationȱ ÓÅÃÔÉÏÎ ÕÎÄÅÒ ÔÈÅ ȰSize and FilesȱȢ 5ÎÄÅÒ ȰSize in Trashȱ ÙÏÕ 
can also see how much storage the trashed items occupy on the server. 
 
5ÎÄÅÒ ȰAdvancedȱ ɉÁÌÓÏ ÉÎ ÔÈÅ Information  section) it is also possible ÃÏÎÆÉÇÕÒÅ Á 3ÐÁÃÅȭÓ ÔÒÁÓÈ ÔÏ ÅÍÐÔÙ automatically after a 
certain amount of time. The available ÏÐÔÉÏÎÓ ÒÁÎÇÅ ÆÒÏÍ Ȱneverȱȟ Ȱ180 daysȱȟ Ȱ90 daysȱȟ Ȱ60 daysȱȟ Ȱ30 daysȱȟ Ȱ14 daysȱ ÁÎÄ Ȱ7 
daysȱȢ 
 
For more information please view ÔÈÅ ÓÅÃÔÉÏÎ ȰTrashȱȢ 
 

   
 
 

4.4 Active Spaces 

4ÈÅ ȰActive Spacesȱ ÔÁÂ ÄÉÓÐÌÁÙÓ ÁÌÌ ÃÕÒÒÅÎÔÌÙ ÁÃÔÉÖÅ 3ÐÁÃÅÓȢ 4ÈÉÓ ÉÓȟ ÅÓÓÅÎÔÉÁÌÌÙȟ Enterprise DriveȭÓ ÍÁÉÎ ÔÁÂȢ 

4.4.1 Space Level 
 
Hovering the mouse cursor over a Space (desktop) or swiping a Space from either right-to-left or left-to-right (mobile) will display 
the following options: 
 

Invite Members 
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Information 

 

Offline Availability 

 

Comments 

 

Leave or Delete Space 

 
 

4.4.1.1 Invite Members 
 
Enter the username or email address of any friend, family member or colleague you wish to share your files with. CÌÉÃË ÏÒ ÔÁÐ ÔÈÅ Ȭ+ȭ 
symbol to add the user to the invitation list. Hover the mouse cursor over the added username/email address (desktop) or swipe the 
added username/email address from right-to-left and select the key symbol to assign specific user right to the user. Afterwards, 
ÃÌÉÃË ÏÒ ÔÁÐ ȰInviteȱ to invite the user. 
 

4.4.1.2 Information 
 
! 3ÐÁÃÅȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ÓÃÒÅÅÎ ÐÒÏÖÉÄÅÓ ÔÈÅ ÕÓÅÒ ×ÉÔÈ ÁÌÌ ÔÈÅÒÅ ÉÓ ÔÏ ËÎÏ× ÁÂÏÕÔ ÔÈÅ 3ÐÁÃÅȢ  
 

- Clicking on ÔÈÅ 3ÐÁÃÅȭÓ ÎÁÍÅ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÒÅÎÁÍÅ ÔÈÅ 3ÐÁÃÅȢ -ÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎ ÏÎ ÔÈÉÓ ÔÏÐÉÃ ÃÁÎ ÂÅ ÆÏÕÎÄ ÉÎ ÔÈÅ ÓÅÃÔÉÏÎ 
ȰRenaming a SpaceȱȢ 

- ȰMembersȱ ÄÉÓÐÌÁÙÓ Á ÌÉÓÔ ÏÆ ÅØÉÓÔÉÎÇ 3ÐÁÃÅ ÍÅÍÂÅÒÓ ÁÎÄ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÒÅ-invite existing Space members and/or change 
3ÐÁÃÅ ÍÅÍÂÅÒÓȭ ÒÉÇÈÔÓ ×ÉÔÈÉÎ ÔÈÅ 3ÐÁÃÅȢ 

o Members 
 
Hovering the mouse cursor over a Space member (desktop) or swiping a Space member from either right-to-left 
or left-to-right (mobile) will display the following options: 
 

Information 

 

Set Permissions 

 

Re-invite 

 

Remove 

 
 

Á Information  
 

¶ ȰPermissionsȱ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÁÄÊÕÓÔ ÔÈÅ ÕÓÅÒȭÓ ÒÉÇÈÔs within the Space. For more 
ÉÎÆÏÒÍÁÔÉÏÎ ÏÎ ÐÅÒÍÉÓÓÉÏÎÓ ÐÌÅÁÓÅ ÓÅÅ ÔÈÅ ÓÅÃÔÉÏÎ ȰUser Rights OverviewȱȢ 

¶ ȰEmailȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÕÓÅÒȭÓ ÅÍÁÉÌ ÁÄÄÒÅÓÓȢ 

¶ ȰPhoneȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÕÓÅÒȭÓ ÏÆÆÉÃÅ ÏÒ ÌÁÎÄÌÉÎÅ ÔÅÌÅÐÈÏÎÅ ÎÕÍÂÅÒȢ 

¶ ȰMobileȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÕÓÅÒȭÓ ÍÏÂÉÌÅ ÐÈÏÎÅ ÎÕÍÂÅÒȢ 

¶ ȰActivitiesȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÕÓÅÒȭÓ ÁÃÔÉÖÉÔÉÅÓ ×ÉÔÈÉÎ ÔÈÅ 3ÐÁÃÅ 

¶ ȰRemoveȱ ÒÅÍÏÖÅÓ ÔÈÅ ÕÓÅÒ ÆÒÏÍ ÔÈÅ Space. 
 

Á Set Permissions 
 
This option allows you to ÁÄÊÕÓÔ ÔÈÅ ÕÓÅÒȭÓ ÒÉÇÈÔ ×ÉÔÈÉÎ ÔÈÅ Space. For more information on 
ÐÅÒÍÉÓÓÉÏÎÓ ÐÌÅÁÓÅ ÓÅÅ ÔÈÅ ÓÅÃÔÉÏÎ ȰUser Rights OverviewȱȢ 
 

Á Re-invite  
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This option allows you to re-invite the user to the Space even if an invitation has already been 
sent or the user has already joined the Space. 
 

Á Remove 
 
Select this option to remove the user from the Space. Administrator rights in the Space are 
required to perform this action. 

 
- ȰSpÁÃÅ ,ÏÃÁÔÉÏÎȱ displays the local path of the Space. A Space can be moved by changing the local path. More 

information on this topic can be found in ÔÈÅ ÓÅÃÔÉÏÎ ȰMoving a Space to a Different LocationȱȢ 
- ȰSize and Filesȱ ÄÉsplays the total size of the Space on the server, the total size of the Space in the local file system, the 
ÔÏÔÁÌ ÓÉÚÅ ÏÆ ÔÈÅ 3ÐÁÃÅȭÓ ÔÒÁÓÈÅÄ ÆÉÌÅÓȟ ÔÈÅ ÔÏÔÁÌ ÓÉÚÅ ÏÆ ÔÈÅ 3ÐÁÃÅȭÓ ÓÎÁÐÓÈÏÔÓȟ the total number of files in the Space (on the 
server), the total number of the SpaceȭÓ ÆÉÌÅÓ ÏÎ ÔÈÅ ÌÏÃÁÌ ÄÅÖÉÃÅȟ the total number of trashed files and the total number of 
snapshots. 

- ȰServerȱ ÄÉÓÐÌÁÙÓ ÔÈÅ Ï×ÎÅÒ ÏÆ ÔÈÅ 3ÐÁÃÅȟ ÔÈÅ 3ÐÁÃÅȭÓ )$ ÎÕÍÂÅÒȟ ÔÈÅ 3ÐÁÃÅȭÓ ÓÅÒÖÅÒ 52,ȟ ÔÈÅ ÔÏÔÁÌ ÁÍÏÕÎÔ ÏÆ ÓÔÏÒÁÇÅ ÏÎ 
the depot the Space is hosted on and the amount of storage already used (on the host depot). If the host depot is running 
ÏÕÔ ÓÔÏÒÁÇÅȟ ÕÓÅ ÔÈÅ ȰInform Ownerȱ button to notify the Space owner, that their depot is almost full or use the 
ȰUpgradeȱ button to purchase more storage if you are the depot owner. 4ÈÅ ȰCleanup Storageȱ ÂÕÔÔÏÎ ÄÅÌÅÔÅÓ ÁÎÙ 
incomplete blobs i.e. non-referenced data uploaded to the server. Use this button to help free up storage. 

- ȰActivitiesȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÓÙÎÃÈÒÏÎÉÚÁÔÉÏÎ ÈÉÓÔÏÒÙ ÆÏÒ ÔÈÅ 3ÐÁÃÅȢ 0ÌÅÁÓÅ ÓÅÅ ÔÈÅ ȰActivitiesȱ ÓÅÃÔÉÏÎ ÆÏÒ ÍÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎȢ 
- ȰAdvancedȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÏÐÔÉÏÎ ÔÏ:  

o ÅÎÁÂÌÅ ÏÒ ÄÉÓÁÂÌÅ ÔÈÅ ȰScan on Startupȱ ÏÐÔÉÏÎ Æor the Space 
o switch between automatic and periodic ÓÃÁÎÎÉÎÇ ɉȰScanning and Monitoringȱɂperiodic scanning is highly 

recommended for users with Spaces hosted on a network drive) 
o ÓÅÔ ÔÈÅ ȰScan Intervalȱ ɉÐÅÒÉÏÄÉÃ ÓÃÁÎÎÉÎÇ ÍÕÓÔ ÆÉÒÓÔ ÂÅ ÅÎÁÂÌÅÄ ÉÎ ÏÒÄÅÒ ÔÏ ÅÄÉÔ ÔÈÅ ÓÃÁÎ ÉÎÔÅÒÖÁÌɊ 
o configure the ȰDelete Files in the Trash AÆÔÅÒȣȱ setting 
o ÓÅÔ Á ȰMax [number of] Versions [to be] Stored on [the] Serverȱ 
o ÃÏÎÆÉÇÕÒÅ ÔÈÅ ȰWeb Accessȱ ÓÅÔÔÉÎÇÓ ÆÏÒ ÔÈÅ 3ÐÁÃÅȡ 

Á Provider Default ɀ web access settings for the Space are based on the Enterprise Drive service 
providers default web access setting 

Á Enabled ɀ web access for this Space is enabled 
Á Disabled ɀ web access for this Space is disabled 

o ǾƛŜǿ ŀƴŘ ŎƻƴŦƛƎǳǊŜ άServer Snapshotsέ ŀǎ ǿŜƭƭ ŀǎ ǳǎŜ ǎŜǊǾŜǊ ǎƴŀǇǎƘƻǘǎ ǘƻ Ǌƻƭƭ ǘƘŜ {ǇŀŎŜ ōŀŎƪ ǘƻ ŀƴ ŜŀǊƭƛŜǊ ǘƛƳŜ 
o ȰCommit Local Changesȱ checks the Space for local changes and adds them to the queue to be synchronized to 

the server  
- ȰAvailable offlineȱ ÔÏÇÇÌÅÓ ÔÈÅ 3ÐÁÃÅȭÓ ÏÆÆÌÉÎÅ ÁÖÁÉÌÁÂÉÌÉÔÙ ÏÎ ÏÒ ÏÆÆȢ 0ÌÅÁÓÅ ÓÅÅ ÔÈÅ ÓÕÂ-ÓÅÃÔÉÏÎ ȰOffline Availabilityȱ for 

more details on offline availability for Spaces. 
- ȰDeactivateȱ ÄÅÁÃÔÉÖÁÔÅÓ ÔÈÅ 3ÐÁÃÅȢ ! ÄÅÁÃÔÉÖÁÔÅÄ 3ÐÁÃÅ ÓÔÉÌÌ ÁÐÐÅÁÒÓ ÉÎ ÔÈÅ ÌÏÃÁÌ ÆÉÌÅ ÓÙÓÔÅÍ ɉÉÆ ÔÈÅ ÆÉÌÅÓ ×ÅÒÅ ÁÌÒÅÁÄÙ 

there before the Space was deactivated), however, the Space will no longer be synchronized. Deactivating a Space 
disables the synchronization for that Space. 

- ȰDeleteȱ ÄÅÌÅÔÅÓ Á 3ÐÁÃÅ ÅÉÔÈÅÒ ÌÏÃÁÌÌÙ ÏÒ ÆÒÏÍ ÔÈÅ ÓÅÒÖÅÒ (administrator rights in a Space a necessary in order to delete a 
Space from the server). 

- ȰRestoreȱ ÄÏ×ÎÌÏÁÄÓ Á ÆÒÅÓh copy of the Space from the server. The existing Space will be renamed to 
Ȭ* SpaceName* _backupȭȢ !ÆÔÅÒ ÔÈÅ ÒÅÓÔÏÒÁÔÉÏÎ ÈÁÓ ÂÅÅÎ ÃÏÍÐÌÅÔÅÄȟ ÔÈÅ Ȭ_backupȭ ÆÏÌÄÅÒ ÃÁÎ ÂÅ ÄÅÌÅÔÅÄȢ !ÄÖÁÎÃÅÄ ȬÊÏÉÎ 
ÍÏÄÅÓȭ ÃÁÎ ÂÅ ÕÓÅÄ ×ÈÅÎ ÒÅÓÔÏÒÉÎÇ Á 3ÐÁÃÅȢ -ÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎ ÏÎ ȬÊÏÉÎ ÍÏÄÅÓȭ ÃÁÎ ÂÅ ÆÏÕÎÄ ÉÎ ÔÈÅ ÓÅÃÔÉÏÎ ȰSpace Join 
-ÏÄÅÓȡ Ȱ!ÄÖÁÎÃÅÄȣȱ /ÐÔÉÏÎ 7ÈÅÎ *ÏÉÎÉÎÇ Á 3ÐÁÃÅȱȢ 

 

4.4.1.3 Offline Availability 
 
Use this button to enable or disable the offline availability of a Space.  
 
If the offline availability of a Space is disabled, the Space will no longer be automatically synced to the local file system. The files 
will, however, still be visible in the Enterprise Drive client and must be individually downloaded by clicking or tapping on them. 
When the offline availability of a Space is enabled, all changes in the Space, including new files that are added, will be automatically 
ÄÏ×ÎÌÏÁÄÅÄ ÁÎÄ ÍÁÒËÅÄ ÁÓ Ȱoffline availableȱ as soon as an internet connection is present. 
 

4.4.1.4 Comments 
 
Use this button to leave comments on a Space. Once you have left a comment on a Space hover the mouse cursor over the 
comment (desktop) or swipe the comment from right-to-left and select the envelope symbol to send the comment via email to 
other Space members. 
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4.4.1.5 Leave or Delete Space 
 
This option allows you to delete a Space from the server (only users with administrator rights in a Space can delete a Space from the 
server) or leave a Space (delete a Space from the Enterprise Drive client but keep a local copy in the file system)*.  
 
*It is only possible to retain a Space in the local file system on desktop and tablet computers. 
 

4.4.2 Folder Level 
 
Hovering the mouse cursor over a folder (desktop) or swiping a folder from either right-to-left or left-to-right (mobile) will display 
the following options: 
 

Offline Availability 

 

Move/Copy/Open/Share 

 

Information 

 

Move to Trash 

 
 

4.4.2.1 Offline Availability 
 
Use this button to enable or disable the offline availability of an individual folder. 
 
Even if the offline availability of a Space is enabled, the offline availability for individual folders within the Space can still be 
disabled. When disabled, however, only the offline availability of the current state of the folder, at that moment, is disabled. If new 
files are added to the folder, the offline availability for the new files will be enabled, because the Enterprise Drive client will first 
check for, and acknowledge, the offline availability setting of the Space. 
 

4.4.2.2 Move/Copy/Open/Share 
 

- ȰMove to Folderȱ ÁÌÌÏ×Ó ÙÏÕ ÔÏ move a folder anywhere within a Space. It is not possible to move a folder to another 
Space. 

- ȰShow in File Systemȱ ɉÄÅÓËÔÏÐ ÁÎÄ ÔÁÂÌÅÔ ÃÏÍÐÕÔÅÒÓ ÏÎÌÙɊ ÓÈÏ×Ó ÔÈÅ ÆÏÌÄÅÒ ÉÎ ÔÈÅ ÌÏÃÁÌ ÆÉÌÅ ÓÙÓÔÅÍȢ 
 

4.4.2.3 Information 
 
! ÆÏÌÄÅÒȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ÓÃÒÅÅÎ ÐÒÏÖÉÄÅÓ ÔÈÅ ÕÓÅÒ with all there is to know about the folder. 
 

- #ÌÉÃËÉÎÇ ÏÎ ÔÈÅ ÆÏÌÄÅÒȭÓ ÎÁÍÅ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÒÅÎÁÍÅ ÔÈÅ ÆÏÌÄÅÒȢ 
- ȰSpaceȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÎÁÍÅ ÏÆ ÔÈÅ 3ÐÁÃÅ ÔÈÅ ÆÏÌÄÅÒ ÉÓ ÉÎȢ 
- ȰSizeȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÓÉÚÅ ÏÆ ÔÈÅ ÆÏÌÄÅÒȢ 
- ȰFilesȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÎÕÍÂÅÒ ÏÆ ÆÉÌÅÓ ÉÎ ÔÈÅ ÆÏÌÄÅÒȢ 
- ȰAvailable Offlineȱ ÔÏÇÇÌÅÓ ÔÈÅ ÆÏÌÄÅÒȭÓ ÏÆÆÌÉÎÅ ÁÖÁÉÌÁÂÉÌÉÔÙ ÏÎ ÏÒ ÏÆÆȢ 0ÌÅÁÓÅ ÓÅÅ ÔÈÅ ÓÕÂ-ÓÅÃÔÉÏÎ ȰOffline Availabilityȱ for 
ÍÏÒÅ ÄÅÔÁÉÌÓ ÏÎ Á ÆÏÌÄÅÒȭÓ ÏÆÆÌÉÎÅ ÁÖÁÉÌÁÂÉÌÉÔÙȢ 

- ȰDeleteȱ ÍÏÖÅÓ Á ÆÏÌÄÅÒ ÔÏ ÔÈÅ 3ÐÁÃÅȭÓ ÔÒÁÓÈȢ %ÁÃÈ 3ÐÁÃÅ ÈÁÓ ÉÔÓ Ï×Î ÉÎÄÉÖÉÄÕÁÌ ÔÒÁÓÈȢ !ÌÌ ÄÅÌÅÔÅÄ ÆÉÌÅÓ ÒÅÍÁÉÎ ÉÎ ÔÈÅ ÔÒÁÓÈ 
until the trash is emptied by a Space member with administrator rights. 

 

4.4.2.4 Move to Trash 
 
Use this option to moves a folder to a 3ÐÁÃÅȭÓ ÔÒÁÓÈȢ %ÁÃÈ 3ÐÁÃÅ ÈÁÓ ÉÔÓ Ï×Î ÉÎdividual trash. All deleted files remain in the trash 
until the trash is emptied by a Space member with administrator rights. 
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4.4.3 File Level 
 
Hovering the mouse cursor over a file (desktop) or swiping a file from either right-to-left or left-to-right (mobile) will display the 
following options: 
 

Offline Availability 

 

Move/Copy/Open/Share 

 

Information 

 

Comments 

 

Move to Trash 

 
 

4.4.3.1 Offline Availability 
 
Use this button to enable or disable the offline availability of an individual file.  
 
If the offline availability of a file is disabled, the file will no longer be automatically synced to the local file system. The file will, 
however, still be visible in the Enterprise Drive client and must be manually downloaded. When the offline availability of a file is 
enabled, all changes to the file will be downloaded automatically as soon as an internet connection is present. 
 

4.4.3.2 Move/Copy/Open/Share 
 

- ȰMove to Folderȱ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÍÏÖÅ Á ÆÉÌÅ ÁÎÙ×ÈÅÒÅ ×ÉÔÈÉÎ Á 3ÐÁÃÅȢ )Ô ÉÓ ÎÏÔ ÐÏÓÓÉÂÌÅ ÔÏ ÍÏÖÅ Á ÆÉÌÅ ÔÏ ÁÎÏÔÈÅr Space. 
- ȰCopy to Space of Folderȱ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÃÏÐÙ Á ÆÉÌÅ ÔÏ ÁÎÙ ÁÃÔÉÖÅ 3ÐÁÃÅ ÏÒ ÆÏÌÄÅÒȢ 
- ȰShow in File Systemȱ ɉÄÅÓËÔÏÐ ÁÎÄ ÔÁÂÌÅÔ ÃÏÍÐÕÔÅÒÓ ÏÎÌÙɊ ÓÈÏ×Ó ÔÈÅ ÆÉÌÅ ÉÎ ÔÈÅ ÌÏÃÁÌ ÆÉÌÅ ÓÙÓÔÅÍȢ 
- ȰAttach to Emailȱ ɉÍÏÂÉÌÅ ÄÅÖÉÃÅÓ ÏÎÌÙɊ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÁÔÔÁÃÈ Á ÆÉle to your default email client. 
- ȰSend to Printerȱ ɉÍÏÂÉÌÅ ÄÅÖÉÃÅÓ ÏÎÌÙɊ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÐÒÉÎÔ Á ÆÉÌÅ directly from your device. After selecting this option, the 
ȰPrinter Optionsȱ ×ÉÎÄÏ× ×ÉÌÌ ÁÐÐÅÁÒȢ (ÅÒÅ ÙÏÕ ÃÁÎ ÓÅÌÅÃÔ ÔÈÅ ÐÒÉÎÔÅÒ ÁÎÄ ÎÕÍÂÅÒ ÏÆ ÃÏÐÉÅÓ ÏÆ ÔÈe file to be printed. 

- Ȱ/ÐÅÎ ×ÉÔÈȣ//ÐÅÎ ÉÎȣȱ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÓÅÌÅÃÔ ×ÈÉÃÈ ÅØÔÅÒÎÁÌ ÁÐÐÌÉÃÁÔÉÏÎ ÙÏÕ ×ÏÕÌÄ ÌÉËÅ ÔÏ ÕÓÅ ÔÏ ÏÐÅÎ ÔÈÅ ÆÉÌÅȢ 
- ȰSave to Photo Albumȱ ɉÍÏÂÉÌÅ ÄÅÖÉÃÅÓ ÏÎÌÙɊ ÓÁÖÅÓ ÃÏÍÐÁÔÉÂÌÅ ÉÍÁÇÅ ÁÎÄ ÖÉÄÅÏ ÆÉÌÅÓ ÔÏ ÙÏÕÒ ÄÅÖÉÃÅȭÓ ÐÈÏÔÏ ÁÌÂÕÍȢ 

 

4.4.3.3 Information 
 
! ÆÉÌÅȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ÓÃÒÅÅÎ ÐÒÏÖÉÄÅÓ ÔÈÅ ÕÓÅÒ ×ÉÔÈ ÁÌÌ ÔÈÅÒÅ ÉÓ ÔÏ ËÎÏ× ÁÂÏÕÔ ÔÈÅ ÆÉÌÅȢ 
 

- #ÌÉÃËÉÎÇ ÏÎ ÔÈÅ ÆÉÌÅȭÓ ÎÁÍÅ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÒÅÎÁÍÅ ÔÈÅ ÆÉÌÅȢ 
- ȰSpaceȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÎÁÍÅ ÏÆ ÔÈÅ 3ÐÁÃÅ ÔÈÅ ÆÉÌÅ ÉÓ ÉÎȢ 
- ȰSizeȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÓÉÚÅ ÏÆ ÔÈÅ ÆÉÌÅȢ 
- ȰVersionsȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÎÕÍÂÅÒ ÏÆ ÖÅÒÓÉÏÎÓ ÔÈÅ ÆÉÌÅ ÈÁÓȢ 

o File Versions 
 
Enterprise Drive uses a file versioning system, which creates new versions of a file instead of overwriting the 
original file. As a default setting, all file versions are stored on the server. Individual versions can, however, be 
manually deleted. File versioning is managed on a per Space basis. This means that the number of versions of a 
file to be kept on the server depends on the version settings of the Space the file is in. 
 
Hovering the mouse cursor over a file version (desktop) or swiping a file version from either right-to-left or left-
to-right (mobile) will display the following options: 
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Offline Availability 

 

Open/Share 

 

Publish 

 

Make Current 

 

Delete on Server 

 
 

Á Offline Availability  
 
The offline availability of a file version can be enabled or disabled here. 
 
 

Á Open/Share 
 
Open an old file version. 

 
Á Publish 

 
Publish a specific file version. Set an expiration date 
for the published link and/or use password 
protection. Adding a password adds an extra level of 
security to your published file and is recommended. 

 
 

Á Make Current 
 
Makes the selected version the current version. 
 

Á Delete on Server 
 
Permanently deletes the selected version from the server. 

  
- ȰActivitiesȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÓÙÎÃÈÒÏÎÉÚÁÔÉÏÎ ÈÉÓÔÏÒÙ ÆÏÒ ÔÈÅ ÆÉÌÅȢ 0ÌÅÁÓÅ ÓÅÅ ÔÈÅ ȰActivitiesȱ ÓÅÃÔÉÏÎ ÆÏÒ ÍÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎȢ 
- ȰAvailable Offlineȱ ÔÏÇÇÌÅÓ ÔÈÅ ÆÉÌÅȭÓ ÏÆÆÌÉÎÅ ÁÖÁÉÌÁÂÉÌÉÔÙ ÏÎ ÏÒ ÏÆÆȢ 0ÌÅÁÓÅ ÓÅÅ ÔÈÅ ÓÕÂ-ÓÅÃÔÉÏÎ ȰOffline Availabilityȱ for 
ÍÏÒÅ ÄÅÔÁÉÌÓ ÏÎ Á ÆÏÌÄÅÒȭÓ ÏÆÆÌÉÎÅ ÁÖÁÉÌÁÂÉÌÉÔÙȢ 

- ȰDeleteȱ ÍÏÖÅÓ Á ÆÏÌÄÅÒ ÔÏ ÔÈÅ 3ÐÁÃÅȭÓ ÔÒÁÓÈȢ %ÁÃÈ 3ÐÁÃÅ ÈÁÓ ÉÔÓ Ï×Î ÉÎÄÉÖÉÄÕÁÌ ÔÒÁÓÈȢ !ÌÌ ÄÅÌÅÔÅÄ ÆÉÌÅÓ ÒÅÍÁÉÎ ÉÎ ÔÈÅ ÔÒÁÓÈ 
until the trash is emptied by a user with administrator rights in the given Space. 

- ȰPublishȱ ÐÕÂÌÉÓÈÅÓ Á ÄÉÒÅÃÔ 52, ÔÏ ÔÈÅ ÆÉÌÅȢ 4ÈÉÓ ÃÁÎ ÂÅ ÕÓÅÄ ÔÏ ÓÈÁÒÅ Á ÆÉÌÅ ×ÉÔÈȟ ÆÏÒ ÅØÁÍÐÌÅȟ ÎÏÎ-Enterprise Drive users. 
- ȰUnpublishȱ ÒÅÍÏÖÅÓ ÔÈÅ ÆÉÌÅȭÓ previously published URL. 
- ȰCopy URLȱ ÃÏÐÉÅÓ ÔÈÅ ÆÉÌÅȭÓ ÐÕÂÌÉÓÈÅÄ 52,Ȣ 

 

4.4.3.4 Comments 
 
A comment for a file can be left here. Once you have left a comment on a file, hover the mouse cursor over the comment (desktop) 
or swipe the comment from right-to-left and select the envelope symbol to send the comment via email to other Space members. 
 

4.4.3.5 Move to Trash 
 
Use this option to move Á ÆÉÌÅ ÔÏ ÔÈÅ 3ÐÁÃÅȭÓ ÔÒÁÓÈȢ %ÁÃÈ 3ÐÁÃÅ ÈÁÓ ÉÔÓ Ï×Î ÉÎÄÉÖÉÄÕÁÌ ÔÒÁÓÈȢ !ÌÌ ÄÅÌÅÔÅÄ ÆÉÌÅÓ ÒÅÍÁÉÎ ÉÎ ÔÈÅ ÔÒÁÓÈ ÕÎÔÉÌ 
the trash is emptied by a user with administrator rights in the given Space. 
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4.5 Inactive Spaces 

4ÈÅ ȰInactive Spacesȱ ÔÁÂ ÄÉÓÐÌÁÙÓ ÁÌÌ ÄÅÁÃÔÉÖÁÔÅÄ ÁÎÄ ÉÍÐÏÒÔÅÄ 3ÐÁÃÅÓȢ  
 
Inactive Spaces are Spaces, which have had their synchronization disabled.  Deactivated Spaces appear in the local file system (if 
the files were already there) and navigation through a deactivated Space is still possible, however, the Space will no longer be 
actively synced with the server. With that said, deactivated Spaces will not be locally updated until the Space has been reactivated. 
 
Imported Spaces ÁÎÄ ÄÅÁÃÔÉÖÁÔÅÄ 3ÐÁÃÅÓ ÁÒÅ ÂÏÔÈ ÄÉÓÐÌÁÙÅÄ ÕÎÄÅÒ ÔÈÅ ÓÅÃÔÉÏÎ ȰInactive SpacesȱȢ )Æ ÄÅÁÃÔÉÖÁÔÅÄ ÁÎÄ ÉÍÐÏÒÔÅÄ 
Spaces are displayed in the list at the same time, the deactivated Spaces will appear at the top of the list and will be separated from 
the imported 3ÐÁÃÅÓ ÂÙ Á ÓÍÁÌÌ ÇÁÐȢ 4ÈÅ ÉÍÐÏÒÔÅÄ 3ÐÁÃÅÓ ×ÉÌÌ ÁÌÓÏ ÂÅ ȬÃÏÌÏÒÌÅÓÓȭȟ ÉȢÅȢ ÔÈÅÙ ×ÉÌÌ ÈÁÖÅ Á ÐÁÌÅ ÇÒÁÙ ÔÏÎÅȢ 
 

4.5.1 Space Level 
 
Hovering the mouse cursor over a deactivated Space (desktop) or swiping a deactivated Space from either right-to-left or left-to-
right (mobile) will display the following options: 
 

Information 

 

Comments 

 

Leave/Delete Space 

 
 
 

4.5.1.1 Information 
 
! ÄÅÁÃÔÉÖÁÔÅÄ 3ÐÁÃÅȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ÓÃÒÅÅÎ ÐÒÏÖÉÄÅÓ ÔÈÅ ÕÓÅÒ ×ÉÔÈ ÁÌÌ ÔÈÅÒÅ ÉÓ ÔÏ ËÎÏ× ÁÂÏÕÔ ÔÈÅ ÄÅÁÃÔÉÖÁÔÅÄ Space. 
 

-  ȰMembersȱ ÄÉÓÐÌÁÙÓ Á ÌÉÓÔ ÏÆ ÔÈÅ ÅØÉÓÔÉÎÇ 3ÐÁÃÅ ÍÅÍÂÅÒÓ at the time the Space was deactivated. 
- Ȱ3ÐÁÃÅ ,ÏÃÁÔÉÏÎȱ displays the local path of the Space. 
- ȰSize and Files displays the total size of the Space on the server, the total size of the Space in the local file system, the 
ÔÏÔÁÌ ÓÉÚÅ ÏÆ ÔÈÅ 3ÐÁÃÅȭÓ ÔÒÁÓÈÅÄ ÆÉÌÅÓȟ ÔÈÅ ÔÏÔÁÌ ÓÉÚÅ ÏÆ ÔÈÅ 3ÐÁÃÅȭÓ ÓÎÁÐÓÈÏÔÓȟ the total number of files in the Space (on the 
server), the total number of the SpaceȭÓ ÆÉÌÅÓ ÏÎ ÔÈÅ ÌÏÃÁÌ ÄÅÖÉÃÅȟ the total number of trashed files and the total number of 
snapshots 

- ȰServerȱ ÄÉÓÐÌÁÙÓ ÔÈÅ Ï×ÎÅÒ ÏÆ ÔÈÅ 3ÐÁÃÅȟ ÔÈÅ 3ÐÁÃÅȭÓ )$ ÎÕÍÂÅÒȟ ÔÈÅ 3ÐÁÃÅȭÓ ÓÅÒÖÅÒ 52,ȟ ÔÈÅ ÔÏÔÁÌ ÁÍÏÕÎÔ ÏÆ ÓÔÏÒÁÇÅ ÏÎ 
the depot the Space is hosted on and the amount of storage already used (on the host depot). 

- ȰActivitiesȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÓÙÎÃÈÒÏÎÉÚÁÔÉÏÎ ÈÉÓÔÏÒÙ ÆÏÒ ÔÈÅ 3ÐÁÃÅȢ 0ÌÅÁÓÅ ÓÅÅ ÔÈÅ ȰActivitiesȱ ÓÅÃÔÉÏÎ ÆÏÒ ÍÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎȢ 
- ȰAdvancedȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÏÐÔÉÏÎ ÔÏ:  

o ÅÎÁÂÌÅ ÏÒ ÄÉÓÁÂÌÅ ÔÈÅ ȰScan on Startupȱ ÏÐÔÉÏÎ Æor the Space 
o view the ȰScanning and Monitoringȱ setting 
o view the ȰScan Intervalȱ ÓÅÔÔÉÎÇ 
o view the setting for ȰDelete Files in the Trash AÆÔÅÒȣȱ 
o view the ȰMax [number of] Versions [to be] Stored on [the] Serverȱ 
o ÖÉÅ× ÔÈÅ ȰWeb Accessȱ ÓÅÔÔÉÎÇÓ ÆÏÒ ÔÈÅ 3ÐÁÃÅȡ 

Á Provider Default ɀ web access settings for the Space are based on the Enterprise Drive service 
providers default web access setting 

Á Enabled ɀ web access for this Space is enabled 
Á Disabled ɀ web access for this Space is disabled 

o ǾƛŜǿ άServer Snapshotsέ ƭƛǎǘ 
- ȰAvailable Offlineȱ ÓÈÏ×Ó ÔÈÅ 3ÐÁÃÅȭÓ ÃÕÒÒÅÎÔ ÏÆÆÌÉÎÅ ÁÖÁÉÌÁÂÉÌÉÔÙ ÓÅÔÔÉÎÇȢ 
- ȰActivateȱ ÒÅÁÃÔÉÖÁÔÅÓ ÔÈÅ 3ÐÁÃÅȢ !ÃÔÉÖÁÔÉÎÇ Á 3ÐÁÃÅ ÒÅ-enables the synchronization for that Space. 
- ȰDeleteȱ ÄÅÌÅÔÅÓ Á 3ÐÁÃÅ ÅÉÔÈÅÒ ÌÏÃÁÌÌÙ ÏÒ ÆÒÏÍ ÔÈÅ ÓÅÒÖÅÒȢ 
- ȰRestoreȱ ÄÏ×ÎÌÏÁÄÓ Á ÆÒÅÓÈ ÃÏÐÙ ÏÆ ÔÈÅ 3ÐÁÃÅ from the server. The existing Space will be renamed to 
Ȭ* SpaceName* _backupȭȢ !ÆÔÅÒ ÔÈÅ ÒÅÓÔÏÒÁÔÉÏÎ ÈÁÓ ÂÅÅÎ ÃÏÍÐÌÅÔÅÄȟ ÔÈÅ Ȭ_backupȭ ÆÏÌÄÅÒ ÃÁÎ ÂÅ ÄÅÌÅÔÅÄȢ !ÄÖÁÎÃÅÄ ȬÊÏÉÎ 
ÍÏÄÅÓȭ ÃÁÎ ÂÅ ÕÓÅÄ ×ÈÅÎ ÒÅÓÔÏÒÉÎÇ Á 3ÐÁÃÅȢ -ÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎ ÏÎ ȬÊÏÉÎ ÍÏÄÅÓȭ ÃÁÎ ÂÅ ÆÏÕÎÄ ÉÎ ÔÈÅ ÓÅÃÔÉÏÎ ȰSpace Join 
-ÏÄÅÓȡ Ȱ!ÄÖÁÎÃÅÄȣȱ /ÐÔÉÏÎ 7ÈÅÎ *ÏÉÎÉÎÇ Á 3ÐÁÃÅȱȢ 
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4.5.1.2 Comments 
 
!ÌÌ ÃÏÍÍÅÎÔÓ ÌÅÆÔ ÏÎ ÔÈÅ 3ÐÁÃÅȟ ÂÅÆÏÒÅ ÔÈÅ 3ÐÁÃÅȭÓ ÄÅÁÃÔÉÖÁÔÉÏÎȟ ÃÁÎ ÂÅ ÖÉÅ×ÅÄ ÈÅÒÅȢ .Å× ÃÏÍÍÅÎÔÓ ×ÉÌÌȟ ÈÏ×ÅÖÅÒȟ ÎÏÔ ÂÅ 
ÄÉÓÐÌÁÙÅÄ ×ÈÉÌÅ ÔÈÅ 3ÐÁÃÅ ÉÓ ÉÎ ÔÈÅ ȬÄÅÁÃÔÉÖÁÔÅÄȭ ÓÔÁÔÅȢ 
 

4.5.1.3 Leave or Delete Space 
 
This option allows you to delete the Space from the server (only users with administrator rights in a Space can delete a Space from 
the server) or leave the Space (delete the Space from the Enterprise Drive client but keep the local copy in the file system)*. 
 
*It is only possible to retain the Space in the local file system on desktop and tablet computers. 
 
In the Enterprise Drive client it is still possible to navigate through a Space after the Space has been deactivated. It is not, however, 
possible to delete any files in the Space (via the Enterprise Drive ÃÌÉÅÎÔɊȢ $ÕÅ ÔÏ ÔÈÅ 3ÐÁÃÅȭÓ ÓÙÎÃÈÒÏÎÉÚÁÔÉÏÎ ÂÅÉÎÇ ÄÉÓÁÂÌÅÄȟ ÔÈÅ 
information that a file or folder should be deleted cannot be sent to the host server, thus deleting files from inactive Spaces is disabled 
ÆÏÒ ÔÈÅ ÕÓÅÒ ÁÓ ÌÏÎÇ ÁÓ ÔÈÅ 3ÐÁÃÅ ÉÓ ÉÎ ÔÈÅ ȬÄÅÁÃÔÉÖÁÔÅÄȭ ÓÔÁÔÅ 
 

4.5.2 Folder Level 
 
Hovering the mouse cursor over a deactivated folder (desktop) or swiping a deactivated folder from either right-to-left or left-to-
right (mobile) will display the following options: 
 

Move/Copy/Open/Share 

 

Information 

 

Move to Trash 

 
 

4.5.2.1 Move/Copy/Open/Share: Show in File System 
 
$ÕÅ ÔÏ ÔÈÅ 3ÐÁÃÅȭÓ deactivation, ÆÉÌÅ ÃÈÁÎÇÅÓ ×ÉÔÈÉÎ ÔÈÅ 3ÐÁÃÅ ÃÁÎÎÏÔ ÂÅ ÍÁÄÅȢ 4ÈÅÒÅÆÏÒÅȟ ÔÈÅ ÏÎÌÙ ÏÐÔÉÏÎ ÁÖÁÉÌÁÂÌÅ ÉÓ ȰShow in File 
SystemȱȢ 4ÈÅ ÆÏÌÄÅÒȭÓ ÐÒÅÓÅÎÃÅ ÉÎ ÔÈÅ ÆÉÌÅ ÓÙÓÔÅÍ ÉÓȟ ÏÆ ÃÏÕÒÓÅȟ ÄÅÐÅÎÄÅÎÔ ÏÎ ×ÈÅÔÈÅÒ ÔÈÅ 3ÐÁÃÅȭÓ ÄÁÔÁ ×ÁÓ ÌÏÃÁÌÌÙ ÁÖÁÉÌÁÂÌÅ ÂÅÆÏÒÅ 
ÔÈÅ 3ÐÁÃÅȭs deactivation. 
 

- ȰShow in File Systemȱ ɉÄÅÓËÔÏÐ ÁÎÄ ÔÁÂÌÅÔ ÃÏÍÐÕÔÅÒÓ ÏÎÌÙɊ ÓÈÏ×Ó ÔÈÅ ÆÏÌÄÅÒ ÉÎ ÔÈÅ ÌÏÃÁÌ ÆÉÌÅ ÓÙÓÔÅÍȢ 
 

4.5.2.2 Information 
 
! ÄÅÁÃÔÉÖÁÔÅÄ ÆÏÌÄÅÒȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ÓÃÒÅÅÎ ÐÒÏÖÉÄÅÓ ÔÈÅ ÕÓÅÒ ×ÉÔÈ ÁÌÌ ÔÈÅÒÅ ÉÓ ÔÏ ËÎÏ× ÁÂÏÕÔ ÔÈÅ ÄÅÁÃÔÉÖÁÔÅÄ ÆÏÌÄÅÒȢ 
 

- ȰSpaceȱ displays the name of the Space the folder is in. 
- ȰSizeȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÓÉÚÅ ÏÆ ÔÈÅ ÆÏÌÄÅÒȢ 
- ȰFilesȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÎÕÍÂÅÒ ÏÆ ÆÉÌÅÓ ÉÎ ÔÈÅ ÆÏÌÄÅÒȢ 

 

4.5.2.3 Move to Trash 
 
$ÕÅ ÔÏ ÔÈÅ 3ÐÁÃÅȭÓ ÓÙÎÃÈÒÏÎÉÚÁÔÉÏÎ ÂÅÉÎÇ ÄÉÓÁÂÌÅÄȟ ÔÈÅ ÉÎÆÏÒÍÁÔÉÏÎ ÔÈÁÔ Á ÆÏÌÄÅÒ ÓÈÏÕÌÄ ÂÅ ÄÅÌÅÔÅÄ cannot be sent to the host server, 
thus this option is disabled. 
 

4.5.3 File Level 
 
Hovering the mouse cursor over a deactivated file (desktop) or swiping a deactivated file from either right-to-left or left-to-right 
(mobile) will display the following options: 
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Move/Copy/Open/Share 

 

Information 

 

Comments 

 

Move to Trash 

 
 

4.5.3.1 Move/Copy/Open/Share: Show in File System or Open withé 
 

- ȰShow in File Systemȱ ɉÄÅÓËÔÏÐ ÁÎÄ ÔÁÂÌÅÔ ÃÏÍÐÕÔÅÒÓ ÏÎÌÙɊ ÓÈÏ×Ó ÔÈÅ ÆÉÌÅ ÉÎ ÔÈÅ ÌÏÃÁÌ ÆÉÌÅ ÓÙÓÔÅÍ, if the file was there 
when the Space was deactivated. 

- Ȱ/ÐÅÎ ×ÉÔÈȣ//ÐÅÎ ÉÎȣȱ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÓÅÌÅÃÔ ×ÈÉÃÈ ÅØÔÅÒÎÁÌ ÁÐÐÌÉÃÁÔÉÏÎ ÙÏÕ ×ÏÕÌÄ ÌÉËÅ ÔÏ ÕÓÅ ÔÏ ÏÐÅÎ ÔÈÅ ÆÉÌÅȢ 0ÌÅÁÓÅ 
note that any changes made to the file will not be synced while the Space is deactivated. It is only possible to open the 
deactivated file, if the file was locally present before the Space was deactivated. 

 

4.5.3.2 Information 
 
! ÄÅÁÃÔÉÖÁÔÅÄ ÆÉÌÅȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ÓÃÒÅÅÎ ÐÒÏÖÉÄÅÓ ÔÈÅ ÕÓÅÒ ×ÉÔÈ ÁÌÌ ÔÈÅÒÅ ÉÓ ÔÏ ËÎÏ× ÁÂÏÕÔ ÔÈÅ ÄÅÁÃÔÉÖÁÔÅÄ ÆÉÌÅȢ 
 

- ȰSpaceȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÎÁÍÅ ÏÆ ÔÈÅ Space the file is in. 
- ȰSizeȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÓÉÚÅ ÏÆ ÔÈÅ ÆÉÌÅȢ 
- ȰVersionsȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÎÕÍÂÅÒ ÏÆ ÖÅÒÓÉÏÎÓ ÔÈÅ ÆÉÌÅ ÈÁÓȢ 
- ȰActivitiesȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÓÙÎÃÈÒÏÎÉÚÁÔÉÏÎ ÈÉÓÔÏÒÙ ÆÏÒ ÔÈÅ ÆÉÌÅȢ 0ÌÅÁÓÅ ÓÅÅ ÔÈÅ ȰActivitiesȱ ÓÅÃÔÉÏÎ ÆÏÒ ÍÏÒÅ information. 

 

4.5.3.3 Comments 
 
!ÌÌ ÃÏÍÍÅÎÔÓ ÌÅÆÔ ÏÎ ÔÈÅ ÆÉÌÅȟ ÂÅÆÏÒÅ ÔÈÅ 3ÐÁÃÅȭÓ ÄÅÁÃÔÉÖÁÔÉÏÎȟ ÃÁÎ ÂÅ ÖÉÅ×ÅÄ ÈÅÒÅȢ .Å× ÃÏÍÍÅÎÔÓ ×ÉÌÌȟ ÈÏ×ÅÖÅÒȟ ÎÏÔ ÂÅ ÄÉÓÐÌÁyed 
×ÈÉÌÅ ÔÈÅ 3ÐÁÃÅ ÉÓ ÉÎ ÔÈÅ ȬÄÅÁÃÔÉÖÁÔÅÄȭ ÓÔÁÔÅȢ 
 

4.5.3.4 Move to Trash 
 
$ÕÅ ÔÏ ÔÈÅ 3ÐÁÃÅȭÓ ÓÙÎÃÈÒÏÎÉÚÁÔÉÏÎ ÂÅÉÎg disabled, the information that a file should be deleted cannot be sent to the host server, thus 
this option is disabled. 
 

4.6 Invitations 

4ÈÅ ȰInvitationsȱ ÔÁÂ ÓÈÏ×Ó ÁÌÌ ÕÎÁÃÃÅÐÔÅÄ ÉÎÖÉÔÁÔÉÏÎÓ ÔÈÁÔ ÈÁÖÅ ÂÅÅÎ ÒÅÃÅÉÖÅÄȢ 7ÈÅÎÅÖÅÒ ÔÈÅÒÅ ÁÒÅ ÕÎÓÅÅÎ invitations, an asterisk 
or numbered bubble will be visible on the Enterprise Drive icon(s) on your device. A numbered bubble will also be present in the 
ÃÌÉÅÎÔ ÎÅØÔ ÔÏ ÔÈÅ ÔÅØÔ ȰInvitationsȱȢ Once invitation list has been viewed, the star and numbered bubble will disappear. 
 
A quick way to accept an invitation is to click or tap directly on the invitation.  Hovering the mouse cursor over an invitation 
(desktop) or swiping an invitation from either right-to-left or left-to-right (mobile) will display the following options: 
 

Accept Invitation 

 

Information 

 

Reject Invitation 
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4.6.1.1 Accept Invitation 
 
Clicking or tapping this option starts the short process of accepting a Space invitation. Afterwards, two additional join options will 
appear. 
 

- ȰJoinȱ accept the invitation immediately and all data is downloaded from the server. 
- Ȱ!ÄÖÁÎÃÅÄȣȱ ÏÆÆÅÒÓ ÁÄÄÉÔÉÏÎÁÌ ÊÏÉÎ ÍÏÄÅÓ ÆÏÒ ÊÏÉÎÉÎÇ ÔÈÅ 3ÐÁÃÅȢ -ÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎ ÏÎ ȬÊÏÉÎ ÍÏÄÅÓȭ ÃÁÎ ÂÅ ÆÏÕÎÄ ÉÎ ÔÈÅ 
ÓÅÃÔÉÏÎ Ȱ3ÐÁÃÅ *ÏÉÎ -ÏÄÅÓȡ Ȱ!ÄÖÁÎÃÅÄȣȱ /ÐÔÉÏn When Joining a SpaceȱȢ 

 

4.6.1.2 Information 
 
!Î ÉÎÖÉÔÁÔÉÏÎȭÓ ÉÎÆÏÒÍÁÔÉÏÎ ÓÃÒÅÅÎ ÐÒÏÖÉÄÅÓ ÔÈÅ ÕÓÅÒ ×ÉÔÈ ÁÌÌ ÔÈÅÒÅ ÉÓ ÔÏ ËÎÏ× ÁÂÏÕÔ ÔÈÅ 3ÐÁÃÅ ÂÅÆÏÒÅ ÁÃÃÅÐÔÉÎÇ ÔÈÅ ÉÎÖÉÔÁÔÉÏn. 
 

- ȰOwnerȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÕÓÅÒÎÁÍÅ ÏÆ ÔÈÅ 3ÐÁÃÅ Ï×ÎÅÒ ɉÔÈÅ 3ÐÁÃÅ ÃÒÅÁÔÏÒɊȢ 4ÈÅ 3ÐÁÃÅ ÉÓ ÁÌÓÏ ÈÏÓÔÅÄ ÏÎ ÔÈÅ Ï×ÎÅÒȭÓ ÓÔÏÒÁÇÅ 
ÄÅÐÏÔ ÁÎÄ ÕÓÅÓ ÔÈÅ Ï×ÎÅÒȭÓ ÄÁÔÁ ÑÕÏÔÁȢ 

- ȰSizeȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÓÉÚÅ ÏÆ ÔÈÅ 3ÐÁÃÅȢ 
- ȰFilesȱ ÓÈÏ×Ó ÈÏ× ÍÁÎÙ ÆÉÌÅÓ ÁÒÅ ÉÎ ÔÈÅ 3ÐÁÃÅȢ 
- ȰWeb Accessȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ÃÕÒÒÅÎÔ ×ÅÂ ÁÃÃÅÓÓ ÓÅÔÔÉÎÇ ÆÏÒ ÔÈÅ 3ÐÁÃÅȢ 

o Provider Default ɀ web access settings for the Space are based on the Enterprise Drive service providers default 
web access setting 

o Enabled ɀ web access for this Space is enabled 
o Disabled ɀ web access for this Space is disabled 
For more information on web access, please see the ÓÅÃÔÉÏÎ ȰWeb Accessȱ 

- ȰMessageȱ ÄÉÓÐÌÁÙÓ ÔÈÅ ×ÒÉÔÔÅÎ ÍÅÓÓÁÇÅ ÓÅÎÔ ×ÉÔÈ ÔÈÅ ÉÎÖÉÔÁÔÉÏÎȢ 9ÏÕ ÃÁÎ ÁÌÓÏ ÓÅÅ ÈÅÒÅ ×ÈÅÔÈÅÒ ÏÒ ÎÏÔ ÔÈÅ ÉÎÖÉÔÁÔÉÏÎ ÉÓ 
password protected. 

- ȰAcceptȱ ÁÃÃÅÐÔÓ ÔÈÅ 3ÐÁÃÅ ÉÎÖÉÔÁÔÉÏÎȢ !ÆÔÅÒ ÃÌÉÃËÉÎÇ ÏÒ ÔÁÐÐÉÎÇ ȰAcceptȱ Ô×Ï ÁÄÄÉÔÉÏÎÁÌ ÊÏÉÎ ÏÐÔÉÏÎÓ ×ÉÌÌ ÁÐÐÅÁÒȟ ȰJoinȱ 
ÁÎÄ Ȱ!ÄÖÁÎÃÅÄȣȱȢ 4ÈÅ Ȱ!ÄÖÁÎÃÅÄȣȱ ÊÏÉÎ ÍÏÄÅ ÁÌÌÏ×Ó ÙÏÕ ÔÏ ÊÏÉÎ Á 3ÐÁÃÅ ÉÎ Á ÖÁÒÉÅÔÙ ÏÆ ×ÁÙÓȢ -ÏÒÅ ÉÎÆÏÒÍÁÔÉÏÎ ÏÎ ȬÊÏÉÎ 
ÍÏÄÅÓȭ ÃÁÎ ÂÅ ÆÏÕÎÄ ÉÎ ÔÈÅ ÓÅÃÔÉÏÎ Ȱ3ÐÁÃÅ *ÏÉÎ -ÏÄÅÓȡ Ȱ!ÄÖÁÎÃÅÄȣȱ /ÐÔÉÏÎ 7ÈÅÎ *Ïining a SpaceȱȢ  

 

4.6.1.3 Reject Invitation 
 
This option declines the Space invitation. Afterwards, the invitation will no longer be available in the client. In order to join the 
Space at a later time the user will need to be re-invited to the Space. 
 

4.7 Activities 

4ÈÅ ȰActivitiesȱ ÔÁÂ ÄÉÓÐÌÁÙÓ ÔÈÅ ÒÅÃÅÎÔ ÁÃÔÉÖÉÔÙ ÆÏÒ ÁÌÌ ÊÏÉÎÅÄ ÁÎÄ ÁÃÔÉÖÅ 3ÐÁÃÅÓȢ "Ù ÃÌÉÃËÉÎÇ ÏÒ ÔÁÐÐÉÎÇ ÏÎ Ȱmoreȱȟ ÁÄÄÉÔÉÏÎÁÌ 
information regarding specific recent events will be displayed. All activities can also be accessed via the local file system by right-
ÃÌÉÃËÉÎÇ ÏÎ Á 3ÐÁÃÅ ÏÒ ÆÉÌÅ ÁÎÄ ÓÅÌÅÃÔÉÎÇ ȰShow ActivitiesȱȢ 
 

   






































